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CONFIDENTIAL 
 

To: Human Resources 

Fax: (02) 9326 9796 

Page: 1 of _____ 
 

 
Name of Applicant:  
 
 
Position:                  
 
 
Program/Cost Centre:  
 

 
 
Manager’s name:  

 

 

Attachments: 

� National Criminal Record Check form  
(fully completed, including “Other/Alias” sections, and signed) 

 

� Photocopies of identification to the value of 100 points (attached) 
 
 



 





    100 POINT IDENTIFICATION CHECK  
It is a requirement of the National Criminal Record Check and Working With Children Check process that  
your identity be verified.  

Please provide photocopies of at least 100 points of identification using the checklist below. The point score of 
documents must equal 100 points and may be made up combining secondary sources of identification if a primary 
source is not available. 
 

 
Primary identification (you must submit one item from the box below) 
  

 
Score 

 

• Birth Certificate 
• Birth Card issued by the New South Wales Registry of Births, Deaths and Marriages 
• Citizenship Certificate 
• Current Passport  
• Expired passport which has not been cancelled and was current within the preceding 2 years 
 

 
 

70 

 
Secondary identification (only one item per box below is allowed) 
 
 

The following documents must have a PHOTOGRAPH and NAME: 
 

• Driver Licence issued by an Australian State or Territory 
• Licence or permit issued under a law of the Commonwealth, a State or Territory Government (e.g. 
a boat licence) 
• Identification card issued to a public employee 
• Identification card issued by the Commonwealth, a State or Territory as evidence of the applicant’s 
entitlement to a financial benefit (eg. Pension card) 
• Identification card issued to a student at a tertiary education institution 
• Proof of Age Card or NSW Photo Card issued by the NSW Roads and Traffic Authority  
 

 
 
 
 

40 

 

The following documents must show NAME and ADDRESS: 
 

• Document held by a cash dealer giving security over the applicant’s property 
• A mortgage or other instrument of security held by a financial body 
• Council rates notice 
• Document from the applicant’s current or former employer within the past 2 years  
• Document from the Credit Reference Association of Australia 
• Land Titles Office record 
 

 
 
 

35 

 

The following documents must show NAME and SIGNATURE – points from the same source may only 
be counted once (ie. a Mastercard and EFTPOS card issued by the same financial institution): 
 

• Credit card or account card from a bank, building society or credit union (copy both sides of card) 
• Marriage Certificate (for maiden name only) 
• Foreign Driver’s Licence 
• Medicare Card (signature not required) 
• Membership card for a registered club 
• NRMA Membership 
• EFTPOS Card (copy both sides of card) 
 

 
 
 
 

25 

 

The following documents must show NAME and ADDRESS: 
 

• Lease/rental agreement 
• Rent receipt from a licensed real estate agent 
• Electoral roll compiled by the Australian Electoral Commission and available for public scrutiny 
• A recent signed reference of recommendation from an acceptable referee (eg doctor, teacher, 
clergy, banker, police etc) 
• Records of a public utility – eg. telephone, water, gas or electricity bill) 
• Records of a financial institution 
• A record held under law other than a law relating to land titles 
 

 
 
 
 

25 

 

The following documents must show NAME and DATE OF BIRTH: 
 

• Records of a primary, secondary, or tertiary institution attended by the applicant within the past 10 
years 
• Records of a professional or trade association of which the applicant is a member 
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